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Ai a result of the survey, an estimated 3100 cuble ¥ j ,
ig in over %60 peices of filing equipment iz the 251
and areas . # 25X1

TII RECOMMERDATIONS

2. ‘That s conprehensive records eurvey be wzade of all records in
the sbove areas.

i
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b, That frow the informstion contained in the survey, a records
sontrol sehedule be prepered, coordinated and approval obtained by all
interested couponents.

2, That an ares be designsted es a records storage center and
procedures be preparcd and isplemented to effect the orderly retivement
m? insctive recoris.

d. That a stuldy be made for the installation of the eubject
nuperic Tile mystem, as used in Headquerters, tc cover administrative
and nontechnical files.

e, To sdvise end recomwend eny necegeary changes vhich will provide
Tor an improved Records Managesent Prograv.

I¥. PROPOBAL
If the foregoing recommendatlions are approved, it 1 estimated

that 8 tesm of two records ansglyats will be peeded for a period of st \
leant six monthe to complete the assignment, ‘[
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